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Hammonton Middle School
75 N. Liberty Street
Hammonton, NJ 08037
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District Mission Statement

THE MISSION OF THE HAMMONTON SCHOOL DISTRICT, IN PARTNERSHIP WITH THE COMMUNITY, IS TO PROVIDE
EDUCATIONAL OPPORTUNITIES THAT INSPIRE STUDENTS TO ACHIEVE THEIR FULL ACADEMIC, SOCIAL AND CIVIC
POTENTIAL AS THEY MEET THE EXPECTATIONS OF THECOMMON CORE CURRICULUM CONTENT STANDARDS (NJCCCS) AT
ALL GRADE LEVELS.

Middle School Mission Statement
THE MISSION OF THE HAMMONTON MIDDLE SCHOOL IS TO CREATE A SAFE, INVITING AND SUPPORTIVE ENVIRONMENT
THAT ENSURESTHAT ALL STUDENTS ARE CHALLENGED APPROPRIATELYAND STRIVE FOR ACADEMIC EXCELLENCE WITH
AN APPRECIATION FOR DIVERSITY.
THE HAMMONTON MIDDLE SCHOOL FIRMLY BELIEVES CURRICULUM DEVELOPMENT IS CONTINUOUSLY EVOLVING;
ALLOWING TEACHERS TO COLLABORATE WITH THEIRCOLLEAGUES, MAKING SURE THE CURRICULUM IS RELEVANT,
CHALLENGING, INTEGRATIVE AND EXPLORATORYAND PREPARES OUR STUDENTS FOR SUCCESS IN COLLEGE, THE
WORKPLACE, AND/OR LIFE.

THE HAMMONTON MIDDLE SCHOOL DECISIVELY BELIEVES THAT ALL STUDENTS CAN LEARN. FACULTYAND STAFF
MEMBERS WORK IN CONJUNCTION WITH ADMINISTRATION AND COMMUNITY TO HELP STIMULATE A POSITIVE,
ENTHUSIASTIC ENVIRONMENT THAT IS CONDUCIVE TO LEARNING.
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Hammonton Middle School Hours of Operation: 7:00 am to 3:30 pm

REGULAR BELL SCHEDULE SINGLE SESSION BELL SCHEDULE
Outside Bell 7:32 Outside Bell 7:32
Homeroom 7:40  7:45 Homeroom  7:40 7:45
Period 1 7:48  8:34 Period 1 7:48 8:19
Period 2 8:37  9:23 Period 2 8:22 8:53
Period 3 9:26 10:12 Period 3 8:56 9:27
Period 4 10:15 11:01 Period 4 9:30  10:01
Period 5 11:04  11:50 Period 5 10:04  10:35
Period 6 11:53 12:39 Period 6 10:38  11:09
Period 7 12:42  1:28 Period 7 11:12  11:43
Period 8 1:31 2:17 Period 8 11:46  12:17

OLWEUS TEAM MEETING PERIOD DELAYED OPENING ONE HOUR
Outside Bell 7:32 Outside Bell 8:32
Homeroom  7:40 7:45 Homeroom  8:40 8:45
Period 1 7:48 8:29 Period 1 8:48 9:27
Period 2 8:32 9:13 Period 2 9:30  10:09
Period 3 9:16 9:58 Period 3 10:12  10:51
Period 4 10:01  10:43 Period 4 10:54  11:33
Period 5 10:46  11:28 Period 5 11:36 12:15
Period 6 11:31  12:13 Period 6 12:18  12:57
Period 8 12:16  12:57 Period 7 1:00 1:39
Period 7 1:00 1:42 Period 8 1:42  2:17

Team Mtg. 1:45  2:17

ALTERNATE HOMEROOM PERIOD DELAYED OPENING 2 HOURS

Outside Bell 7:32 Outside Bell 9:32
Homeroom  7:40 7:45 Homeroom  9:40 9:45
Period 1 7:48 8:28 Period 1 9:48 10:20
Act. Pd. 8:31 9:16 Period 2 10:23  10:55
Period 2 9:19 9:59 Period 3 10:58  11:30
Period 3 10:02 10:43 Period 4 11:33  12:06
Period 4 10:45 11:25 Period 5 12:09 12:42
Period 5 11:28 12:08 Period 6 12:45 1:18
Period 6 12:11 12:51 Period 7 1:21 1:53
Period 7 12:54 1:34 Period 8 1:56 2:17
Period 8 1:37 2:17
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How to Report Harassment, Intimidation, and Bullying

There are a number of ways for students, parents, and by-standards to report inappropriate acts of Harassment, Intimidation, and
Bullying. The following list is in no particular order and those responsible for reporting acts of HIB should use discretion in choosing
the best possible manner for reporting. For incidents that need immediate attention, please report to the Assistant Principal or
Principal in the main office. All adults in the building are trained to handle reports of HIB appropriately.

During the School Day
¢ Tell your Olweus teacher

*  Tell an adult in the building (teacher, aide, custodian, or cafeteria worker).

e Tell the adults in the main office (Principal, Assistant Principal, Secretaries).

e Tell the adults in the student services offices (Guidance Counselors, Child Study Team Members, Nurse).

e Tell, call or email the School Resource Officer, Officer Santora. He can be found in his office or in the cafeteria during lunch
periods, 609-567-7007 x 264, or msantora@hammontonps.org.

After the School Day
*  Call the school and report it to the main office 609-567-7007

*  Email any staff member and report the incident. Emails can be found on the district website: www.hammontonps.org

[l



e Call or email the District Anti-Bullying Specialist 609-567-7000 x372 or the HMS Anti-Bullying Specialist William Kozak
609-567-7007 x 237

Hammonton Board of Education
District Policy Manual

Students Series 5000
Absences & Excuses Policy 5113
Adopted: July 19, 2007 Revised: August 19, 2010, June 14, 2012, August 16, 2014
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DISTRICT-WIDE ATTENDANCE POLICY
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Academic Program

Enrichment/Algebra

Placements in Enrichment, 8th Grade Algebra and Advanced Science are determined from standardized test results, teacher recommendations, and
report card grades. Students interested in being selected for these placements are encouraged to do their very best in all areas of evaluation.

Books
Books for each course are assigned to the student with the understanding that good care will be taken of them. There will be a charge for books lost or
damaged. The amount of the fine will vary according to the amount of damage and the value of the book.

Final Exams

Final Exams will be given to all 6" 7™ and 8™ grade students during the last weeks of school. Eighth grade students who have straight A’s in a subject
for all marking periods will be excused from the final exam. Any student with a valid absence from school during the final exam will be given the
opportunity to make-up the final exam. Any student failing to make-up the final exam within one week from the close of school or any student absent
without a valid excuse will receive an “F” for the exam. The student will have his/her grade averaged with the “F”. This final average will then be
lowered one letter grade.

Honor Roll
Honor Rolls will be posted following each report card period and will be based upon the following standards:
Principal’s List - All A’s Honor Roll - All A’s and B’s

Report Cards
Parents and guardians are expected to check their child’s grades on Parent Portal regularly. Due to the immediacy of Parent Portal, report cards and

progress reports will only be issued to those who request them. To request copies of your child’s report cards/progress reports or to get more
information and assistance with Parent Portal please call the Guidance Office at 609-567-7007 x 214.
A= 93-100 Superior, B=85-92 Above Average, C=77-84 Average, D=70-76 Below Average, F=69 and Below Failure

Retention
Students who receive failing final grade averages in two or more major academic subjects will be retained in the same grade for the following school
year. Summer school information, if appropriate, will be provided by the Guidance Office.

Testing Programs
Students at Hammonton Middle School are evaluated annually with standardized tests according to the following schedule:

Grade 6 - PARCC, Grade 7 - PARCC, Grade 8 - PARCC, NJASK for Science

Summer Reading
All middle school students will participate in a summer reading program. Reading lists will be provided for each grade level. This is a mandatory

assignment. A test will be given on the second day of the new school year. This assignment will count as the first grade in your child’s Language Arts
class.

Activities

HMS Sports, Clubs, and Academic Academies
Here at HMS we pride ourselves on our ability to offer extracurricular opportunities for each and every child.

We offer a number of competitive sports programs in which we compete against other local middle schools.
Some of these teams students will need to try out for (*) and will be selected by the coaches. Other teams accept all players who would like to
participate.
*  Students must have a physical before trying out or participating in each sport.
More information can be found at www.hammontonps.org under the Athletics Tab. Fall Sports: Boys Soccer*, Girls Soccer*, Field Hockey, Co-Ed

Cross Country Winter Sports: Boys Basketball*, Girls Basketball*, Wrestling Spring Sports: Boys and Girls Track



There are a number of different clubs for students to join as well. Clubs usually meet after school between 2:20-3:20pm and meeting dates are set by
the advisors during their first meeting. Those clubs are as follows: Drama Club, Student Council, Yearbook, Think Day, Concert Band, Jazz
Band, Percussion Ensemble, Chorus, Guitar Club, Yoga Club, Fantasy Football Academy and School Store. Listen to the announcements to
find out when sign ups are and when each begins.

Academic Academies are academic based clubs that focus on Science, Technology, Engineering, and Mathematics with a focus on career
exploration. Each Academic Academy is offered two times per year, once in the fall and once in the spring. Each Academy meets with an advisor

12 times, after school from 2:20-3:20pm. The Academic Academies offered at HMS are as follows: Photography, Video Game Design, TV Media,

Kindle, Journalism, Robotics, Advanced Robotics, Sustainable Earth, Mathematics, and Music Technology. Listen to the announcements to
find out when sign ups are and when each begins.

Renaissance
A program to enhance student learning, improve attendance and to improve the HMS culture.

To be identified as a HMS Renaissance student the following criteria must be met after each marking period.
1.  Gold Card Holder: To receive a gold card the following criteria must be followed:

v' Receive all A/B’s on the report card.

Allowed (2) unexcused absences
Allowed (1) lateness
No disciplinary referrals

AR

Must participate in a school sponsored club, sport, or service or a similar community based organization approved by the school
v" Documentation of participation must be provided for each marking period
2. Silver Card Holder: To receive a silver card the following criteria must be followed:
Receive all A, B, C’s on report card.
Allowed (2) unexcused absences
Allowed (2) lateness
No disciplinary referrals
3. Bronze Card Holder: To receive a bronze card the following criteria must be followed:
Receive all A, B, C’s on report card.
Allowed (5) unexcused absences
Allowed (2) lateness
No disciplinary referrals

Dances

1. All dances will begin at 7:00 PM and end punctually at 9:00 PM. The doors will close at 7:45 PM and no students will be admitted after that time.
Once the students are in the building, they may not leave until 8:30 PM. Arrangements should be made to pick up your child at 9:00 PM. A child
picked up excessively late (after 9:15 PM) will not be permitted to attend the next school sponsored dance.

2. Dress Code is enforced.

3. Students are required to act appropriately. Inappropriate dancing is prohibited. Parents may be called to pick up their child for inappropriate
behavior.

4. Restricted students are not permitted to attend any extracurricular activity unless determined by the administration.

5. Students must be counted present the entire day in order to attend the dance.

Graduation Speech

The graduation speech will be given by a member of the advisory board and chosen by the following method:
1. All interested advisory members will write welcoming speeches.
2. All speeches will be given to a committee of 3 teachers to read and choose the best speech to be given at graduation.

Graduation

All graduating 8™ grade students must wear the appropriate designated clothing under gowns. For male students, a collared shirt and tie are required.
For female students, this includes a dress or appropriate apparel approved by the administration.

Any student that exceeds 20 days of unexcused absences will not be permitted to participate in the 8" grade graduation ceremony.

Class Trip(s)

8™ grade class advisors will select the annual class trip with the input from the class and administration. Students on the restricted list or with over 10%
unexcused absences will not be allowed to participate in the trip.



Student Council

The Student Council is that organization of the school, duly elected by the student body, endowed with the responsibility to legislate for and administer
certain school activities.

The membership in Council is composed of the President, Vice President, Secretary and Treasurer, elected by the student council representatives.
Members and alternates of each class are chosen as representatives. Student Council gives an opportunity to train for leadership; the learning of the
responsibilities of governing and being governed; and proper technique of conducting and participating in public meetings.

School Activity Attendance

Any student absent on the day of an afternoon or evening activity will not be allowed to attend it. This includes activities such as sporting events, trips,

clubs, graduation, etc. A full day’s attendance is required.
*Exception: Any 8" grade student leaving after 11:50 AM on the day of the dinner cruise will have attendance counted as a full day.

HMS Code of Conduct

The rules in this code of conduct supplement are in addition to our broad discretionary authority to maintain safety, order, and discipline within the

school zone. These rules support but do not limit our authority. The interest of these rules is primarily for the protection and safety of our students, and
not for punitive measures. At the discretion of the administration, a school resource officer (police officer) may be contacted for appropriate
intervention, support or follow up. When appropriate, legal charges may be filed. In order to maintain a safe and orderly atmosphere, the administration
through civil authority may search a student, locker, or possessions with reasonable suspicion.

Academic Honesty

Hammonton Middle School students are expected to exhibit ethical behavior as it relates to assignments, tests, or any other work that they hand in as
their own. Cases of suspected academic dishonesty will be handled by the individual classroom teachers involved and could result in the assignment
receiving a grade of zero and possible disciplinary action for the student(s) involved. Note: A student who knowingly allows his or her work to be
copied by someone else will be treated the same as if he/she copied the work himself/herself.

Detention

There will be detention held Monday, Tuesday, Wednesday and Thursday weekly. It will begin five (5) minutes after school is dismissed and will last
approximately one hour (3:20). The detention hall will be operated like a study hall and all students will be required to work during the entire period.
Detentions are assigned by the office. Students must attend on the afternoon assigned. The only possible way that a detention assignment may be
changed is through the Administration. Failure to attend will lead to additional disciplinary action. If a student is required to serve a detention it will
not be the school’s responsibility to provide transportation.

Fighting

Please be aware that in a recent Superior Court decision, the courts determined that it may be legal in some circumstances for the insurance company of
the Board of Education to seck relief for any damages, either personal or property, through the homeowner’s insurance of the combatant(s) involved in
a disturbance with either another student or staff member. The district’s insurance carrier has indicated that they would be pursuing this avenue of relief
in the insurances described above.

In School Suspension (ISS)

ISS will be held to temporarily remove a student from his/her classes during the day for violations deemed serious enough by the Administration.

Students assigned to In-School suspension will complete work assigned by his or her teachers. Those teachers will evaluate and include these
assignments in their grading process. When assigned to ISS, students will not be permitted to leave the room at anytime during the day. Students
assigned ISS will be counted present for the day on the central register but will be counted absent in each individual class. All middle school students
placed on ISS will report directly to B-2 before school starts.

Out of School Suspensions

1. Suspensions may be given for truancy, smoking, possession of dangerous weapons (or items deemed to be weapons), possession or under the
influence of illegal drugs, marijuana or other foreign substances, fighting, obscene language, drinking, threats, water pistols, toy guns, or possession/use
of alcoholic beverages on school premises or at school sponsored activity regardless of location, and any other offense deemed serious enough to
warrant a suspension.

2. Any student while suspended from school may not enter the building or be on school property without permission from the Principal.

3. Students may make-up work missed during a period of suspension. Upon return to school all work must be made up within the number of days
which the student was absent.

4. Parents may request work through the Guidance Office.

5. All students suspended from school will be placed on the Principal’s Restricted List upon return to school.



Principal’s Restricted List

A student may be placed on the Principal’s Restricted List at any time during the marking period by the Administration if the infraction of school rules or regulations is
severe enough. All students on the Principal’s Restricted List may be prohibited from participating in all extracurricular activities. This includes all athletic events, dances,
plays, assemblies, award ceremonies and any class trips. Students on the Principal’s Restricted List are not to be loitering within the vicinity where any school activity is
taking place.

* First suspension 5 days — * Second suspension 10 days  * Third & subsequent suspensions 23 days
NOTE: (1.) Eighth graders placed on the Principal’s Restricted List during the fourth marking period may at the discretion of the Administration lose their privilege to
participate in graduation ceremonies. (2.) The number of restriction days is cumulative with each offense.
Truancy
Truancy is absence from school without the knowledge of the parents or school authorities. Since truancy is a serious offense, all such cases will be referred to the
Principal for disciplinary action.

Conduct Rules and Regulations

AM/PM Student Procedures

1. Once on school property, students are not permitted to leave school grounds until authorized ride arrives.

2. No skateboarding, ball throwing/bouncing, running, or playing of any type.

3. No headphones or cell phones allowed.

4. No loitering on school grounds.

Assembly Conduct

1. You are to always sit with your class unless special permission is granted by the Administration.

2. When leaving your homeroom for the auditorium or gymnasium you are to pass in a single file in a quick and quiet manner and enter through the proper entrance.
3. As you enter the auditorium lower your voice. All talking should cease when the house lights dim or when a speaker comes to the stage.

4. During the assembly program you should be attentive even if you are not interested, for your noise disturbs someone who is trying to concentrate on the program.
5. Your applause should be short and not loud. You should not applaud hymns or sacred music. There should be no whistling or shouting or stomping of feet.

6. When dismissed, you should remain seated until you are directed to stand and walk out in a single file, quickly and quietly.

Audio or Visual Items

Items of this nature are not to be brought into the school by any student unless a teacher specifically requests one for a school activity. In this case a teacher should give
written permission to the pupil.

Bicycles/Skateboards

Riding bicycles to school is a privilege. All bicyclists must wear State required helmets. If proper safety equipment is not used, parents will be informed and the bicycle
privilege may be revoked. Students are responsible for proper storage of bikes, security, and to conduct safe usage of them while on school properties. Skateboarding is
not permitted on school grounds.

Cell Phones/Electronics/Video Cameras

1. Students are permitted to bring cell phones into the school building. Prior to entering the building students must shut off the phones and store them in their
lockers before reporting to homeroom. Once the dismissal bell at the end of the school day has sounded, students are permitted to retrieve their phones from
their lockers. However, if any student is involved in any after school activity (practice, club meeting, tutoring, detention, etc.) he/she cannot activate the
phone until the activity is over. Students may use their cell phones once the formal activity is completed (example: on the bus ride after the completion.)
Students who do not comply with this policy may have their cell phones confiscated and disciplinary action may be taken. Repeated violations may result in
having a parent/guardian pick up the phone.

2. Incase of emergencies or with Administrative permission, students may use the student phone available in the Guidance Counseling Office.

Electronics

A. Ttisillegal for any student enrolled in the elementary or secondary school to bring or possess any paging device (beeper) (2C:33-19) New
Jersey Police Manual p.70.

B. Use of laser instruments by students is not permitted on school grounds. Any electric shocking device is prohibited with disciplinary action
for offenders.

C. Absolutely no electronic games should be brought to school.

Corridor Traffic

One of the characteristics of a well organized school is the manner in which students move between classes.

1. Running in the halls, pushing, shouting and general horse play are not permitted.

2. All 6™ grade students are to assemble at the “D” wing glass doors, 7" students are to assemble at the “A” wing entrance (west side) and 8™ grade students are to
assemble at the “C” wing (even side) when arriving in the morning. During inclement weather, students are to assemble in the auditorium or gym. Any student reporting
to breakfast must enter through the “D” wing glass doors.

3. No one is allowed in the halls during a class period unless he/she has a pass stating his destination and the time he/she left the room. The shortest route must be taken

to ones destination and stopping at different places is prohibited. All students must report to the nearest hall lavatory.

la
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Accessories

= Shall not include any chains, ropes or spikes that may be used as a weapon
=  Back packs and book bags are to be stored in the student’s locker and not carried through the school

The following are additional requirements of this policy apply to the regular school program with the exception of athletic participation:
For the safety of students, shoes and sneakers shall be laced up and tied.

No halter tops, tube tops, see-through and/or low-cut tops shall be worn.

No garment shall include spaghetti straps.

No garment with offensive or obscene language or graphics and/or advertising alcohol or drugs shall be worn.

Boxer shorts or other forms of underwear will not be permitted to be worn as outer garments.

Pajamas or other forms of sleepwear will not be permitted to be worn.

Clothing with “cut-out” sections is unacceptable.

No gang-related paraphernalia to be carried or worn in school.

Clothing that is excessively soiled, torn, worn, defaced, ripped, mutilated, damaged, discolored, or deteriorated is not permitted.
Clothes shall not have suggestive language or language that promotes violence printed or embroidered on them.

Sunglasses are not to be worn in school unless specifically permitted by the administration.
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Other clothing items, which in the opinion of the administration are deemed to be unsafe or create an unsafe or educationally disruptive
atmosphere shall be prohibited.
Compliance Measures

If necessary, disciplinary action may be taken to encourage compliance. Pupils who are wearing questionable attire will be sent to an administrator
where a determination will be made to appropriateness.
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In addition to the above policy, the following Dress Code Guidelines shall apply to the Hammonton Middle School:

Shorts /Skirts / Dresses
*  May not be shorter than the student’s finger tips when their hands are extended at their sides

Shirts / Blouses
*  Shirts with straps narrower than the width of three fingers are not to be worn
*  Racerback tank tops are not to be worn
*  Straps of undergarments should not be visible



Energy Drinks Food, Gum, and Candy

*  Due to excessive ingredients and warnings from the Food and Drug Administration high energy drinks are not to be possessed or consumed
by students during the school day.

*  Students who possess or consume high energy drinks (such as Monster, Rockstar, Redbull, Venom, Amp, etc.) will have them confiscated
and returned to their parents upon request. Repeat offenders will be subject to disciplinary action.

*  Food and candy are not to be eaten outside of the cafeteria

*  Gum chewing is not permitted at any time

*  Students are not permitted to bring travel mugs, beverages from fast food restaurants, convenience stores into school (coffee from WaWa
or Dunkin’ Donuts, soda from McDonald’s, etc).

Miscellaneous

Students should not report to school until after 7:25 a.m. each morning.

Students are not to leave school premises for any reason after arriving to school.

Students participating in extracurricular activities should conduct themselves in a manner that will bring credit to the school.

Be a courteous listener. Always give full attention to the teacher, speaker, announcer, or any student reciting in class.

Respect for law and order, and a courteous, respectful attitude toward those in authority is essential.

Be punctual and regular in attendance.

Students should conduct themselves quietly, neatly, honestly, cooperatively, and take part in worthy projects for the good of the school.
Students are to leave the premises at the end of the school day. Loitering or trespassing after school hours will not be permitted.
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Students are not permitted to have/carry toothpicks, lollipops, straws, popsicle sticks, pacifiers, or similar items in their mouths.

Faculty Control

All students should be aware that all Middle School faculty and staff members have the responsibility of exercising control over all students anywhere
in the school building or on school grounds during or after the school day. Students should not become hostile or disrespectful to any teacher or staff
member who reprimands them, sends them to the office or assigns them a detention.

Personal Property

Students are advised not to bring personal items of value to school, or large sums of money. The school will not assume the responsibility for the loss or
theft of personal property. Lost or missing items must be reported immediately to a teacher or administrator.

Slam Books

Slam books, or any inappropriately written material about fellow students is prohibited. Students creating these, or in possession of these materials will
receive disciplinary action. (slam books are defined as any written material being distributed with inappropriate or malicious information about fellow
students.)

Social Conduct

Public displays of affection are not permitted in school or at school sponsored activities. This includes holding hands, walking arm in arm, hugging,
kissing, or any other conspicuous display of unacceptable behavior.

Using Students for Errands

No student may be sent out of the building by any teacher or staff member on any errand whatsoever which will require that he/she leave the school
campus. This ruling shall be understood to apply either during or after school hours.

Core Facilities and Programs

Building Care

You are expected to take care of our school building as you would your home. Thoughtless destruction, vandalism and marring of the walls, floors,
furniture, restrooms, etc. reflect upon you, your school, and your community. In order to maintain clean, sanitary desks, halls, and water fountains,
students are not permitted to chew gum at any time.

Bulletin Boards
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There are some bulletin boards placed throughout the building. Notices for meetings, social events, and the like are placed on these boards. If you want
to post an announcement, take it to the Middle School Office and, if approved, it will be posted. Under no conditions are placards or notices to be
pasted, scotch-taped, or thumb tacked to the walls. Only announcements authorized by the office will be permitted to be displayed in any part of the
building including the halls.

Cafeteria
All students are assigned one specific lunch period per day and no student may report to the cafeteria more than the one lunch period assigned. All
students must eat their lunch in the school cafeteria, including those who carry their lunch. Glass containers, or open containers, are not permitted in the

school. Soda is not sold during lunch periods as per federal law. Milk, water, and fruit juices are encouraged as beverages. Fast foods/restaurant foods
are not permitted to be brought in, or ordered in. Milk, ice cream and other a la carte items will be available on an individual basis. Students who want
to purchase their lunch may buy a class “A” plate lunch. All a la Carte items are individually priced. If you should forget your lunch money, you may
borrow it from the café cashier. Students are not permitted to borrow lunch money more than five (5) times during the school year. Borrowed lunch
money is to be returned the following school day. Hammonton Middle School students are required to eat in an orderly manner and to make every effort
to maintain the cafeteria in a clean and inviting condition.

Fire Drills

The state requires the school hold at least one fire drill and one school security drill a month within school hours. Directions for the movement of
students will be found in each room. Students must move quickly without running and there must be absolutely no talking during the fire drill. These
instructions are in effect from the time you leave the class until you return.

Media Center
The Hammonton Middle School Media Center is open daily from 7:30 to 3:00 pm. Students may have access to the Media Center at any time during the
course of the day provided they have a pass from a teacher. Students may also use the Media Center after school on Wednesdays until 3:20 pm; a late
bus pass will be provided for Waterford students. Students may check out up to four books at a time for a period of two weeks provided their fines are
under $2.00 and they do not have any overdue books. Books may be renewed for an additional two weeks. Overdue books are fined 5 cents per day.
The Media center is equipped with 36 computers, 30 iPads, 30 Chromebooks, a black and white and a color printer for students’ educational needs.
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Students at the Hammonton Middle School will have access to many technological tools, the log ins and passwords below will ensure successful

access to chromebooks, computers and other important databases.

To Log in to a PC (computer):" To log in to Edmodo for Tech class:

" UsernamefEp™  FN+7*%&h"1STUDL" Usernamel'#Ep"+-0"l-1(1+B"FN+7*€h" 1 STUb=*"

" Passwordh'{Ep" FN+7*&h"1STUb" Passwordh'{Ep'+-0"1-1(1+B"FN+7*&"1 STUb="*"

To log in to Chrome Books or Google Drive on the PC’s in order to To log in to Typingweb:

create Google Docs documents: " Usernamel'fEp"+-0"l-1(1+B"FN+7*2€h" 1 STUb=>*"
UsernamefEp)*Bq)+772-(2-B<)22BL2, ."FN+7*&h" " Passwordh'{Ep"FN+7*%&h" 1 STUDL"
1STUb)*B)+7 72-(2-B<)22B.2,." To Log in to Accelerated Reader and STAR reading:

" PasswordhEp)*B""FN+7*7&h1 STUb) *B" " Username:"3l,B("l-1(1+7"+-0"31,B("32/,"23"+B("-+7 &"""

Example:"=*1&,"

" Password:"B(/0&-(
Lockers
A locker will be assigned to you on the first day of school. This will be your locker for the remainder of the year and you are responsible for its
maintenance and condition. You are cautioned against having anything of value in your locker and also against giving your combination to another
person. Lockers are a privilege and any abuse of such may result in disciplinary action. 18 A-NJSA (A-422) provides as follows: The Principal or other
official designated by the local Board of Education may inspect lockers or other storage facilities provided for use by students so long as students are
informed in writing at the beginning of each school year that inspections may occur. In accordance with the above statute, the Board of Education has
authorized the Administration to inspect/search lockers and storage facilities during the school year. (August 8, 1985). It is suggested that a student
carry the necessary books that are needed for the entire morning. The books
necessary for the afternoon classes can be picked up after lunch. The procedure will require a student to carry 3 to 4 books at one time. In an
overcrowded situation, lockers may need to be shared.

Loitering
Loitering is defined as staying after school or on school property with no specific purpose. Acceptable reasons would institute attendance in a club
meeting, detention or tutoring under the supervision of a teacher. Cleaning your locker or waiting for a game is NOT an acceptable reason.
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General Information

Affirmative Action

The Hammonton School District provides equal educational opportunities for all students regardless of race, color, religion, disability, national origin or
ancestry, and/or sexual orientation. The Affirmative Action Officers are Mrs. Robin Chieco and Mr. Lewis Testa. She may be reached at (609) 567-
7000 Ext. 382. For questions related specifically to disabilities, please contact the district offices at (609) 567-7000.

Hammonton Board of Education
District Policy Manual

Students Series 5000
Harassment, Intimidation & Bullying Policy 5131.8
Adopted: August 18, 2005 Revised: July 19, 2007, December 18, 2008,
February 18, 2010, August 11, 2011 %
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HL Substantially disrupts, infringes or interferes with the orderly operation of the school or the rights of other students;"

VL Creates a hostile educational environment for a student(s) by infringing and/or interfering with a student(s)’ education;"

EL Severely or pervasively causes physical or emotional harm to a student(s),"

E. Is motivated by any actual or perceived characteristic, such as race, color, religion, ancestry, national origin, gender, sexual
orientation. gender identitv and exnression. or a mental. nhvsical or sensorv disabilitv: or.



By any other distinguishing characteristic; and

A reasonable person should know, under the circumstances, that the act(s) will have the effect of harming a pupil or
damaging the pupil's property, or placing a pupil in reasonable fear of harm to his person or damage to his property; or

H. Has the effect of insulting or demeaning any pupil or group of pupils in such a way as to cause substantial disruption in, or
substantial interference with, the orderly operation of the school.

o

For the purposes of this policy angs defined in NJSA 18A:37-15.1, an electroniccommunication device i{S‘A communication
transmitted by means of an electronic device, including, but not limited to, a telephone, cellular phone, computer or pager.”

Acts of harassment, intimidation or bullying may also be a pupil or group of pupils exercising control over another pupil, in either
isolated incidents (e.g., intimidation, harassment) or patterns of harassing or intimidating behavior (e.g., bullying).

The term “school grounds,” pursuant to NJAC 6A:16-1.3, means and includes land, portions of land, structures, buildings,
and vehicles, when used for the provision of academic or extracurricular programs sponsored by the school district or
community provider and structures that support these buildings, such as school district wastewater treatment facilities,
generating facilities, and other central service facilities including, but not limited to, kitchens and maintenance shops.
School property also includes other facilities as defined in NJAC 6A:26-1.2, playgrounds, and recreational places owned by
local municipalities, private entities or other individuals during those times when the school district has exclusive use of a
portion of such land\

To see the policy in its entirety, see the district website at hammontonps.org

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (eligible students*) certain rights with
respect to the student’s education records. These rights are:

(1)The right to inspect and review the student’s education records within 45 days of the day the School receives a request for access.

Parents or eligible students should submit to the School principal (or appropriate school official) a written request that identifies the record(s) they
wish to inspect. The School official will make arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

(2)The right to request the amendment of the student’s education records that the parent or eligible student believes is inaccurate. Parents or eligible
students may ask the School to amend a record that they believe is inaccurate. They should write the School principal or appropriate school official,
clearly identify the part of the record they want changed, and specify why it is inaccurate. Within 10 days of notification, the designated school
official shall meet with the parents or eligible students to resolve the issue(s)*. If the School decides not to amend the record as requested by the
parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of
the right to a hearing.

(3)The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. These officials are
defined as personnel with assigned educational responsibility for the student™*.

(4)The right to file a complaint with the U. S. Department of Education concerning alleged failures by the Hammonton Board of Education to comply
with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Ave, SW

Washington, DC 20202-4605

[NOTE: In addition, a school may want to include its directory information public notice, as required by ' 99.37 of the regulations, with its annual
notification of rights under FERPA] *as per N.J.A.C. 6:3-6.5

Family Educational Rights and Privacy Act (FERPA)



The Family Educational Rights and Privacy Act (FERPA), a Federal Law, requires that Hammonton Board of Education, with certain exceptions,
obtain your written consent prior to the disclosure of personally identifiable information from your child’s education records. However, Hammonton
Board of Education may disclose appropriately designated directory information* without written consent, unless you have advised the District to the
contrary in accordance with District procedures. The primary purpose of directory information is to allow the Hammonton Board of Education to
include this type of information from your child’s education records in certain school publications. Examples include:

A playbill, showing your student’s role in a drama production;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to
outside organizations without a parent’s prior written consent. Outside organizations include, but are not limited to, companies that manufacture
class rings or publish yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories; names,
addresses and telephone listings, unless parents have advised the LEA that they do not want their child’s information disclosed without their prior
written consent.
The Hammonton Board of Education has designated the following information as directory information:
Student’s name, Address, Telephone Listing, E Mail address, Photograph, Date of attendance, Grade Level, Honors and awards received,
participation in officially recognized activities and sports, weight and height of members of athletic sports.
If you do not want the Hammonton Board of Education to disclose directory information from your child’s education records, without your prior
written consent, you must notify the District in writing by October 1. These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the
No Child Left Behind Act of 2001 (P.L. 107-110), the Education Bill, and 10 U.S.C. 503, as amended by section 544, the National Defense
Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation that provided funding for the Nation’s armed forces.
Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents and students who are 18 or emancipated minors (eligible students) certain rights regarding surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:
Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information
survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)-
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. lllegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.
Receive notice and an opportunity to opt a student out of’;
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not
necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screening, or any physical exam or
screening permitted or required under State law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the
information to others.
Inspect, upon request and before administration or use;
1. Protected information surveys of students,
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.
Hammonton Board of Education will develop and adopt policies, in consultation with parents, regarding these rights, as well as arrangements to
protect student privacy in the administration of protected surveys and the collection, disclosure, or use of personal information for marketing, sales,
or other distribution purposes. Hammonton Board of Education will directly notify parents and eligible students of these policies at least annually at

the start of each school year and after any substantive changes. Hammonton BOE will also

directly notify parents and eligible students, such as through U.S. Mail or email, at least annually at the start of each school year of the specific or
approximate dates of the following activities and provide an opportunity to opt a student out of participating in:

Collection, disclosure, or use of personal information for marketing, sales or other distribution.

Administration of any protected information survey not funded in whole or in part of ED.

Any non-emergency, invasive physical examination or screening as described above.

Parents/eligible students who believe their rights have been violated may file a complaint with.



Family Policy Compliance Office,
U. S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
Section 504/ADA

The Hammonton School District does not discriminate on the basis of disability. The District has a grievance procedure for disability discrimination
complaints. For a description of this procedure, or any further relevant
The Hammonton Board of Education has designated the following information as directory information.
Information, including the District’s updated self-evaluation, contact Mike Ryan, Section 504/ADA Coordinator, at (609)567-7000 ext.336.

Sexual Harassment
The Board of Education shall maintain an instructional and working environment that is free from harassment of any kind. Sexual harassment is a
violation of Title IX of the Educational Amendment of 1972, Title VIII of the Civil Rights Act, and the Equal Protection Clause of the Fourteenth
Amendment. The procedure for reporting a harassment complaint is as follows:
The school employee, student or parent/guardian who believes that a person has been harassed should contact the building administrator, a teacher, a
trusted employee, or the district’s Affirmative Action Officer about the alleged harassment.

General Office

Visitors

Any visitor that comes into the school must first report to the General Office.

Working Papers

All students under eighteen (18) years of age, who propose to accept a job, both part time or full time, are subject to the New Jersey Child Labor
Laws and must obtain working papers to comply with these laws. Application forms for working papers are obtainable at the high school office. A
student must present his birth certificate, promise of employment, and a medical certificate. Students are reminded that working papers are not issued
until written promise of employment is presented.

Guidance
Change of Address
All changes in student address or phone number must be reported to the guidance office immediately after the change occurs.
Change in Family Status

It is the responsibility of each parent/guardian to provide the school with latest legal documentation regarding custody, guardianship, or other legal
status as it may apply.
Guidance Department

A counselor is available to assist students with questions and problems encountered in school. Many of the matters you might discuss involve your
subjects, investigating careers, personal problems, and a variety of other information regarding school and your future. As a rule, students may obtain
passes to report to the Guidance Office during study periods. In emergency cases, students may see the counselor at any time. If you have a problem
of a personal nature, you may visit the counselor. Your counselor is here to help you locate various types of information, assist in solving problems
and in making wise decisions and adjustments. Feel free to contact the Guidance Office at any time.

Homework Request

Students must be absent 2 consecutive days to request homework. Calls should be made by 8:00 AM to the Guidance Office. Students planning a

vacation during the school year must give a minimum of one week advance notice to their teachers. The work given will be at the discretion of each

teacher. Work that is made available is expected to be returned to the teacher for grading upon return to school. Vacation days during the school year
are not encouraged and are unexcused absences.

Lost and Found

Articles and books which are found on the bus, in the building or on the grounds should be turned into the General Office. Lost articles may be
claimed at any time upon identification. All lost textbooks are to be turned in to the General Office. The Lost and Found box is located in the back of
the Auditorium.

Perfect Attendance

Perfect Attendance means: No absences excused or unexcused, and no lateness’s excused or unexcused during the entire 180 days of the school year.

Withdrawal from School
When a parent or guardian wishes to withdraw a student from the school, they must notify the Guidance Office in writing. A form will be issued

which must be signed by each of the student’s teachers, thereby acknowledging return of all books, school property, and completion of all
obligations.

Nurse
Medical Office
Hammonton Middle School’s Medical Office is equipped to render immediate care to pupils in case of illness or accident. No medication will be
administered by the School Nurse without an order from the doctor and written permission of the parent. Do not ask for aspirin! Permission to go to



the Medical Office must be obtained from the teacher in charge of the class in which the student is assigned. Do not obtain a pass the last few
minutes of class to go to the Medical Office. You must report to the next class and obtain a pass from the teacher. Do not expect to be admitted to the
Medical Office between classes. All passes will be signed by the Nurse when a student returns to class. Any student who feels ill must report to the
Nurse’s Office and the Nurse will call home. Students are not permitted to call home to be picked up from school until they have reported to the
Nurse.

Medication

If any medication is to be taken while in school, the Nurse must administer it. However, there are several regulations regarding the procedure of
giving any medications in school. No medication can be given unless these procedures are followed:

1. All medication, whether prescription or over the counter, must be accompanied by a Doctor’s order for the School Nurse to administer the
medication while in school. The order shall include the student’s name, name of medication, dosage, time to be given, reason for medication being
given, and length of time medication is to be given (i.e., for the school year, for 3 days, etc.) An additional request form shall be signed by the
parent/guardian authorizing medication administration in school.

2. ALL medication, whether prescription or over the counter, must be brought to the Nurse’s office by a parent/guardian. At no time shall a student
carry, self administer or distribute any medication. (The ONLY exception is in the case of self administration of medication for asthma or another
potentially life-threatening illness with prior written approval.)

3. All over the counter medication must be brought to the School Nurse by the parent/guardian in the original container. All prescription medication
must be brought to the School Nurse by parent/guardian in the container provided by your pharmacy with the label attached. The School Nurse
cannot accept any medications brought in a plastic bag or envelope.

Physical Education

Locker Room

No student is to leave anything in a gym locker after his/her regular period. Personal items of value should not be brought or worn to gym classes.
Items should be left home or locked in the student’s personal locker. The school will not assume responsibility for any lost or damaged items.
P.E. Dress Requirements

All students are required to wear the assigned uniform in P.E. class. While in uniform no jewelry is to be worn. Only with a statement from a
physician brought to the Nurse’s Office prior to gym class will students be excused from P.E. class. Chronic physical education non participation will
result in parent notification and possible failure for physical education.

Substance Possession, Abuse, Use

Alcohol

The Board of Education prohibits possession and consumption of any alcoholic beverages in a school building, on school grounds, on school
transportation, or a school authorized function permitted by the Board. A pupil who possesses or consumes alcoholic beverages on school premises
will be subject to discipline, which may include suspension or expulsion, and will be reported to an appropriate law enforcement agency.

Drugs

For the purpose of this policy, drugs includes all dangerous controlled substances set forth at N.J.S.A. 24:21-1 and all chemicals that release toxic
vapors set forth at N.J.S.A. 2:A170-25-9. Anabolic steroids are included as a dangerous controlled substance. The Board of Education prohibits the
use, possession, transfer and distribution of any drugs on school premises, and at any event away from school premises that is authorized by the
Board of Education, and on any transportation vehicle provided by the Board of Education. Pupils suspected of being under the influence of drugs
will be identified, examined and reported in accordance with the law. A pupil who uses, possesses, or distributes a drug, on or off school premises,
will be subject to discipline and will be reported to law enforcement personnel.

Drugs, Alcohol and Tobacco

The public schools of Hammonton are deeply concerned with the welfare of each student. To this end, relative to the drug, alcohol, and tobacco
problems, the school district will make every effort to educate students on the negative effects of these harmful substances. This will include
preventative as well as supportive measures for those seeking such services. Local and county agencies will be used as

consultants and support personnel for these preventatives. First and foremost, a pupil who is under the influence of a harmful substance, or whose
health is impaired by the use of a harmful substance is less able to learn and is likely to continue deleterious practice into adulthood. Further, Boards
of Education are obliged by law to educate pupils in the hazards of harmful substances. Community input will be used to assess the effectiveness of
our program. This will make our policy even more meaningful and effective. Finally, Boards of Education must discipline students who misuse
harmful substances in violation of school rules and must report to law enforcement agencies pupils whose involvement with harmful substances
violates the law.

Tobacco

The Board of Education recognizes that smoking presents a health hazard that can have serious implications both for the smoker and the non-smoker,
and that smoking habits developed by the young may have lifelong deleterious consequences.

For the purpose of the policy, smoking includes the possession of a cigar, cigarette, pipe or any other matter or substances that contain tobacco. For
the purpose of the policy, smoking shall include smokeless tobacco, snuff, electronic cigarettes, "vape pens", and products that are associated with



them (juice). The Board of Education prohibits smoking by pupils at any time on school premises, at any event authorized by the Board of Education
away from school or on any school transportation vehicle regardless of age.

Transportation

School Buses

Students who ride school buses must cooperate in every way with the bus drivers who are in complete charge of their buses at all times. The
following school bus rules will be adhered to at all times. Students must load and unload at designated assigned stops only. For safety and
accountability, students will not be permitted (with or without parent notes) to change bus assignments, or to get on or off at different sites for any
reason. Violators may be subject to administrative discipline and bus restriction privileges.

Prior to Loading
Be on time at designated stops, this helps to keep your bus on schedule. Stay off the road at all times while waiting for the bus. Bus riders conduct

themselves in a safe manner while waiting. Wait until the bus comes to a complete stop before attempting to enter the school bus. Be careful in
approaching bus stops. Bus riders should not be permitted to move towards the bus at the school loading zone until the buses have been brought to a
complete stop. Students shall ride on buses designated.

While on the Bus

Keep hands and head inside the bus at all times after entering and until leaving the bus. Assist in keeping the bus safe and sanitary at all times. No
food or drink is permitted on buses. Remember that loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result
in a serious accident. Treat bus equipment as you would valuable furniture in your own home. Damage to seats, etc., must be paid for by the offender.
Bus riders should never tamper with the bus or any of its equipment. Leave no books, packages, coats and other objects on the bus. Keep books,
packages, coats and other objects out of the aisles. Help look after the safety and comfort of small children. Do not throw anything on the bus or out
of the bus window. Bus riders are not permitted to leave their seat while the bus is in motion. Horse play is not permitted around or on the school bus.
Bus riders are expected to be courteous to fellow pupils, the bus driver, and the patrol officers or the driver’s assistant. Absolute quiet when
approaching a railroad crossing stop is required. In case of a road emergency, children are to remain in the bus. Follow all bus evacuation procedures
when necessary in a quick and quiet manner. Students not following the above bus rules may be suspended by the Administration from riding the bus
and/or school.

After Leaving the Bus
It is suggested that at a discharge point, where it is necessary to cross the highway, the student must proceed to a point at least 10 feet in front of the

bus. Reaching this point the pupil shall await the signal to cross from the school bus driver. Caution is especially necessary on stormy days. Help
look after the safety and comfort of small children. Never cross the street behind the bus. Oncoming motorists are not able to see you.

Late Bus Procedures

The late bus is only for Waterford Students who have teacher or Administrative permission to remain after school. No loitering is permitted. All

students must have a pass from the teacher for whom they stayed. Students remaining for late bus are to wait at the designated location abiding by all
school regulations and demeanor. Misbehavior either waiting for the late bus or on the late bus may result in Administrative discipline and/or bus
restriction.

Parent Pick Up

Curbside pickup is on North Liberty Street, or in the A wing parking lot after 2:35 pm. For safety, the front horseshoe is NOT for student pickup
purposes. Cars are not permitted to enter bus pickup/drop off zone (gym parking lot) during bus loading/unloading times. 6™ grade pick-up will be in
the B Wing parking lot.

All walkers must cross at either the corner of Liberty and Fairview or directly in front of the school with the School Resource Officer.

Accident Insurance
The Hammonton Board of Education provides Supplemental Accident Medical Insurance subject to a $100.00 deductible per occurrence. The

Supplemental Accident Insurance is payable only in excess of any expenses payable by other valid and collectible insurance.
Weapons
Any student found in possession of a weapon, or any item deemed as a weapon, will be suspended, pending a Board of Education hearing, along with
criminal charges filed.
Computer/Internet/Technology Use
The Hammonton Middle School continues to provide many advanced technology programs to our students. The Internet is part of the information

superhighway that all of our students have access to in the Media Center, computer classrooms, as well as many individual classrooms. This technology
is used in every subject area for research. In order to use this valuable resource, however, the student and his/her parent(s) must sign the Internet Use
Policy Agreement before the student is allowed to participate in any Internet activity.

POLICIES OF THE BOARD OF EDUCATION OF THE HAMMONTON SCHOOL DISTRICT



P-3514.1 Internet Use Policy

Hammonton School District has an exciting opportunity to expand learning access through the internet for students, staff, and parents; thus, appropriate use is a must. What
follows is an overview of the endeavor and its inherent regulation. Therefore, we request that you carefully read this document which describes this project and related school
board policy.

PROPER AND ETHICAL USE:

With this new learning tool students and staff must understand and practice proper and ethical use. All students and staff must understand the procedures, ethics and security
involving use of the Internet before receiving authorization to use the system.

CONDITIONS AND RULES FOR USE:

Acceptable Use

The purpose of Internet is to facilitate communications in support of research and education, by providing access to unique resources and an opportunity for collaborative
work. To remain eligible as a user, the use of any account must be in support of and consistent with the educational objectives of the District. Access to Internet is made
possible through an appropriate provider to be designated by the Hammonton Board of Education at its sole discretion. All users of the Internet must comply with existing
rules and Acceptable Use Policies, which are incorporated into this document and are available from the office of the Board of Education.

Transmission of any material in violation of any United States or state law or regulation is prohibited. This includes, but is not limited to, copy-righting material, threatening or
obscene material, or material protected by trade secret.

Use for commercial activities is not acceptable. Use for product advertisement or political lobbying also is prohibited.

Privilege

The use of Internet is a privilege, not a right. Inappropriate use, including any violation of these conditions and rules, may result in cancellation of the privilege. The
Administration under this agreement is delegated the authority to determine appropriate use and may deny, revoke, suspend or close any user account or license at any time
based upon its determination of inappropriate use of account holder or user.

Each individual who receives an account will receive information pertaining to having all activities on this system monitored by system or security personnel. Anyone using
these systems expressly consents to such monitoring. Prosecution and/or account termination may occur without warning.

Monitoring

The Administration reserves the right to review any material and to monitor fileserver in order to make determination on whether specific uses of the network are inappropriate.
However, if strict security and/or confidentiality is of concern it is recommended that the individual not utilize the Internet connections provided by the Hammonton Board of
Education.

Network Etiquette

All users are expected to abide by the generally accepted rules of network etiquette. These include, but not limited to, the following: are:

Do not engage in activities which are prohibited under state or federal law.

Privacy laws are instituted to protect your rights and the rights of others. Do not reveal any of your personal information or the personal information of fellow students or
colleagues.

Note that electronic mail (e-mail) is not guaranteed to be private. People who operate the system do not have access to all mail. Messages relating to or in support of illegal
activities may be reported to the authorities and may result in the loss of user privileges.

Do not use the network in such a way that you would disrupt the use of the network by other uses.

All communications and information accessible via the network should be assumed to be the private property of the author and therefore subject to all copyright regulations

No Warranties

The Board of Education makes no warranties of any kind, whether express or implied, for the service it is providing. It will not be responsible for any damages a user suffers.
This includes loss of data resulting from delays, no-deliveries, miss-deliveries, or service interruptions. Use of any information obtained via the Internet is at the user’s own
risk. The Board of Education specifically denies any responsibility for the accuracy of quality of information obtained through its services. All users need to consider the
source of any information they obtain, and consider how valid that information may be.

Security

Security of any computer system is a high priority, especially when the system involves many users. Users must never allow others to use their password if one is assigned.
Users should also protect their password to ensure system security and their own privilege and ability to maintain continued use of the system.

If you feel you can identify a security problem on the Internet, you must notify a system administrator. Do not demonstrate the problem to other users.

Do not use another individual’s account. Attempts to log on as another user will result in cancellation of your privileges. Any users identified as a security risk or having a
history of problems with other computer systems may be denied access.

Attempt to log on to the Internet as a system administrator may result in cancellation of user privileges.

Vandalism and Harassment

Vandalism and harassment may result in cancellation of user privileges.

Vandalism is defined as any malicious attempt to harm, modify, and destroy data of another user, Internet, or other networks that are connected to the backbone. This
includes, but is not limited to the uploading or creating of computer viruses.

Harassment is defined as the persistent annoyance of another user, or the interference of another user’s work. Harassment includes, but is not limited to, the sending of
unwanted mail.

Procedures for Use

Student users must always get permission from their instructor and/or media specialist before using the network or assessing any specific file or application.

FOLLOW WRITTEN AND ORAL INSTRUCTIONS

Users shall not play games or use the computer resources for other non-academic activities when other users require the system for academic purposes.

Encounter of Controversial Material

Users may encounter material which is controversial and which users, parents, teachers, or administrators may consider inappropriate or offensive. However, on a global
network it is impossible to control effectively the content of data and an industrious user may discover controversial material. It is the users responsibility not to initiate access
to such material.

STUDENT GUIDELINES FOR CONDUCT ON THE INTERNET

INTERNET RESOURCES
The Internet is an electronic superhighway connecting thousands of computers all over the world and millions of individual subscribers.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the
school setting. There may be some material or individual communications which are not suitable for school-aged children. The Hammonton School district views information
gathered from the Internet in the same manner as reference materials identified by the schools. Specifically, the district supports resources that will enhance the learning
environment with directed guidance from the faculty and staff. However, it is impossible to control all materials on a global network and an industrious user may discover
inappropriate information.

At school, student access to and use of the Internet will be under teacher direction and will be monitored as any other classroom activity. The School District, however, cannot
prevent the possibility that some users may access material that is not consistent with the educational mission, goals and policies of the school district, since Internet access
may be obtained outside of the school setting.

GUIDELINES

Internet access is coordinated through complex association of government agencies and regional and state networks. The operation of the Internet relies heavily on the
proper conduct of the users who must adhere to strict guidelines. If a district user violates any of these provisions, their account may be terminated and future access may be
denied. The signature(s) on the Internet Use Policy application form indicates that the user has read the terms and conditions carefully and understands their significance.
Acceptable use - The use of any Internet must be in support of education and research that is consistent with the educational goals and policies of the Hammonton School
District. Use of any other network or computing resources must be consistent with the rules appropriate to that network. This includes, but is not limited to copyrighted



material, threatening or obscene material or material protected by trade secret. Use for commercial activities is not acceptable. Use for product advertisement or political
lobbying is also prohibited.
Privileges - While electronic information resources offer tremendous opportunities of educational value, they also offer persons with illegal or unethical purposes avenues for
reaching students, teachers, and others, including parents. The following represent some of the inappropriate uses they may occur:
Using the network for any illegal activity, including violation of copyright or other contracts.
Using the network for financial or commercial gain
Wastefully using finite resources
Gaining unauthorized access to resources or entities
Using an account owned by another user without authorization
Posting on the Internet personal communications without the author’s consent or anonymous messages
Placing of unlawful information on a system
Using abusive or otherwise objectionable language in either public or private messages.
Sending of “Chain Letters” or “Broadcast” messages to list or individuals and any other types of use which would cause congestion of the networks or otherwise interfere with
or cause the loss of the work of others.
Using the network to lobby for vote
Searching for, going to or using sites which include pornography, unethical or illegal solicitation, racism, sexism, terrorism, inappropriate language or other objectionable
material
Using the network to send/receive messages that are racist, sexist or contain obscenities.
Using the network to send/receive a message that is inconsistent with the school’s code of conduct.
Using the Internet or E-mail to send obscene, threatening, harassing or inappropriate messages to others
Creating a computer virus and placing it on the network
Using the Internet access at school to play games or participate in multi-player experiences of any kind.
Using the Internet access at school to participate in chat sessions or chat room, including instant messaging
Using E-mail to contact and interact with others within the Hammonton School District at any time without explicit teacher permissions including the use of E-mail
systems, like Juno, Hotmail, or personal Internet provider accounts is not acceptable
Inappropriate use will be determined by the school and district administrators and may result in the closing of an account at any time if deemed necessary
Acceptable Users - Use of the Internet includes but is not limited to:

Finding and using materials that will enhance the learning experiences designed by the educational staff downloading information from the Internet after obtaining permission
from a teacher or Computer lab aide (When you have acquired permission you may download the file to your personal directory and it will be scanned for viruses. You should
move or delete the files in a timely fashion)

Notifying a teacher if you receive any E-mail messages that are offensive, confusing, threatening or inappropriate

Using acceptable standards of grammar when sending appropriate messages

Maintaining security (Security is a high priority. If you identify a security problem, you must notify a system administrator inmediately. Do not show or identify the problem to
others.)

Exception of Terms and Conditions - All terms and conditions as stated in this document are applicable to all users of the network. These terms and conditions reflect an
agreement of the parties and shall be governed and interpreted in accordance with the laws of the State of New Jersey and the United States of America.

School computer systems are for use by authorized individuals only. Any unauthorized access to these systems is prohibited and is subject to criminal and civil penalties
under Federal Laws (including, but not limited to Public Laws 83-703 and 990474). Individuals using these systems are required to have signed and agreed to the terms of
the Hammonton School District Internet Acceptable Use Agreement.

Revised:December 14, 2000
Adopted:January 11, 2000

*Any inappropriate use of Hammonton School District technology may, at the discretion of the Administration, result in loss of computer
privileges and/or disciplinary action being taken.
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