Hammonton Public Schools

Changes to Employee Personnel Information
Date:  _______________________

Employee’s Name (printed): ____________________________
Position:  ____________________

Employee’s Signature:  ________________________________

Previous Information:






New Information:

Name:  __________________________


*Name:  ______________________________

Address:  ________________________

 
 Address:  _____________________________
                  ________________________



        _____________________________
                  ________________________



         _________________________________
Phone #:  ________________________


 Phone #:   ____________________________
Circle all that apply:  I have    Health Insurance 
    Prescription 
     Dental

Difference Card
*It is required that you use your legal name here at work.  If you are changing your name due to marriage, divorce, or a legal name change – you must notify the District Office.  Please attach proof of your name change along with a copy of your new driver’s license and social security card.   You will need to sign a new W-4 form and Direct Deposit form in order to receive your paycheck.  Once you have submitted the correct paperwork and received a confirmation from the District Office, then, AND ONLY THEN, you may use your new name in the school system.  If you have any questions, please contact me at 609-567-7000 x376 or pcappuccio@hammontonps.org.     Thank you.

Return to:


Superintendent’s Office
(Hammonton High School)





Paula Cappuccio, Secretary
For Office Use Only:

Processed by:  
 HR/Personnel Dept.  _______

Benefits Dept. _______

Payroll Dept. _______


